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L.INMPOPO

PROVINCIAL GOVERNMENT
REPUBLIC OF SOUTH AFRICA

DEPARTMENT OF

EDUCATION

Ref No: $3/1/1/1 Enq RamaruTE  Tel: 067 873 7345 E — Mail: RamaruTE@edu.limpopo.gov.za

TO:  All Heads of Departments - Limpopo Provincial Administration
All Deputy Directors — General
All Chief Directors
All Directors

DEPARTMENTAL CIRCULAR NO. 134 OF 2026

ADVERTISEMENT OF POSTS FOR SALARY LEVEL 5 ON THE ESTABLISHMENT OF
THE LIMPOPO DEPARTMENT OF EDUCATION

1. Applications are hereby invited from suitably qualified candidates for the filling
of the vacant posts, which exist in the Limpopo Department of Education. The
details of the post are outlined in the attached Annexure A of this Circular.

2. Applications must be submitted on the new Z83 form obtainable from all
Government Departments/ Institutions or can be downloaded from
www.dpsa.gov.za / www.labour.qgov.za.

3. The new Z83 form must be fully completed and signed by the applicant.
The following must be considered in relation to the completion of the Z83 by
applicants:

3.1.  Allthe fields in Part A, Part C and Part D should be
completed. In Part B all fields should be completed in full
except the following:

(i) South African applicants need not provide passport numbers.

(ii) If an applicant responds “No” to the question “Are you conducting
business with the State or are you a Director of a Public or
Private Company conducting business with the State? If Yes
(provide details), then it is acceptable for an applicant to indicate
not applicable or leave a blank to the question. “In the event that
you are employed in the Public Service, will you immediately
relinquish such business interests?”
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(i) Applicants may leave the following question blank if they are not
in possession of such: “f your profession or occupation requires
official registration, provide date and particulars of registration.”

(iv)  Noting there is limited space provided for Part E, F & G,
applicants often indicate “refer to Curriculum Vitae (CV) or see
attached”, this is acceptable as long as the CV has been
attached and provides the required information. If the
information is not provided in the CV, the applicant may be
disqualified.

(v) It must be noted that a CV is an extension of the application of
employment on Z83, and applicants are accountable for the
information that is provided therein.

(vi)  The questions related to conditions that prevent re - appointment
under Part F must be answered.

3.2. A specific reference number indicated on the post applied for
must be quoted in the column “Reference Number” on the Z83
application form.

Certified copies of educational qualifications, academic records, identity
documents and a valid driver’s license (where required) are only required to be
presented on the day of the interviews.

All shortlisted candidates will be subjected to a Technical Competency Exercise Test,
as well as oral interview. The Technical Competency Exercise Test is meant to test
their ability to use MS Word, MS Excel and MS PowerPoint.

Applicants with foreign qualifications remain responsible for ensuring that their
qualifications are evaluated by the South African Qualifications Authority (SAQA)
and provide proof of such evaluation.,

All shortlisted candidates shall undertake two pre-entry assessments. One shall
be a practical exercise and the other shall be an Integrity [Ethical Conduct], an
Assessment as per Directive on Human Resource Management and
Development for Public Service Professionalization effective from 01 April 2024,

The successful candidates will be expected to enter into a performance
agreement and sign an oath of secrecy with the Department. All appointments
are subject to - personal suitability checks (criminal records, credit record check
and security vetting) and verification of educational qualifications and reference
checks, that is, recommended candidates will be subjected to security clearance
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procedures. The Department reserves the right not to make any appointment/s
to the posts advertised. The employment decision shall among other
determinations be informed by the Employment Equity Plan of the Department.

Candidates will be required to disclose his/her financial interests in accordance
with the applicable prescripts.

10. The closing date for submission of applications is Friday, 24t July 2026 at

11.

16H00. Late applications for the advertised posts will not be considered.

Failure to comply with the above requirements will result in the disqualification of
the application.

12. Applications should be submitted as directed below:

12.1. Applications should be submitted on the following website:

https://erecruitment.limpopo.gov.za

It is critical that applicants must register to apply on the above cited website.

Or

12.2. Handed delivered at the following addresses:

13.

14.

(@) The Head of Department, Limpopo Department of Education,
Private Bag X 9489, Polokwane, 0700 or handed in at 113 Biccard Street,
Polokwane at Records Management Directorate — Office No. H03
[REGISTRY]

(b) Applications for District - based posts must be submitted at the Education
Districts on Annexure B.

Correspondence will be limited to shortlisted candidates only, due to large
numbers of applications we envisage receiving and if you have not heard from us
within ninety (90) days of the closing date, please accept that your application
has been unsuccessful. However, should there be any dissatisfaction, applicants
are hereby advised to, within 90 days, seek reasons for the above administrative
action in terms of section 5, sub-section 1 and 2 of the Promotion of Access to
Information Act 3 of 2000. Applications which are forwarded/submitted to the
wrong address will not be considered.

Enquiries should be directed to: Messrs. Lukheli TV at081 535 3675 and Ramaru
TE at 067 873 7345, Mesdames Mmowa LS at 081 532 6059, Phasiwe N at
081 550 2664 and Tema MA at 081 387 2674.
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15. The Limpopo Department of Education is an equal opportunity, affirmative
action employer with clear employment equity targets.

16. Note: The contents of the advertised vacant posts will also be posted on the
following website www.limpopo.gov.za. www.limpopo.edu.limpopo.gov.za and
www.dpsa.gov.za and Provincial Department social media.

Mr. Seshibe MV Date
Head of Department
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IL.IMPOPO

PROVINCIAL GOVERNMENT
REPUBLIC OF SOUTH AFRICA

DEPARTMENT OF

EDUCATION

ANNEXURE A

ADVERTISEMENT OF POSTS, SALARY LEVEL 5 AT HEAD OFFICE AND
DISTRICT OFFICES

Name of Post : Human Resource Clerk, Conditions of Services
x 12 Posts

Sub - Directorate : Corporate Management

Post Status : Permanent

Salary Level : 05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a — R279 708.00 p.a

Centre : Vhembe West District, Ref No: LDOE 131/06/2026
Capricorn North District x 3 Posts, Ref No: LDOE 132/06/2026
Mopani East District, Ref No: LDOE 133/06/2026
Sekhukhune East x 3 Posts, Ref No: LDOE 134/06/2026

Vhembe East District x 4 Posts, Ref No: LDOE 135/06/2026

Minimum Requirements:
e Grade 12/Matric Certificate.

e A qualification/s in Public Administration/Human Resource Management/Public
Management will be an added advantage.

Knowledge and Skills:

Knowledge of Public Service regulations, policies and legislations. Report writing.
Good communication skills (verbal and written). Good organizing skills. Functional
computer literacy (Ms word, PowerPoint, Excel and Outlook).

Duties:

* Provide personnel administration clerical support services.
* Administer conditions of service and employee benefits for Employment of
Educators and Public Service Acts staff

e Administer termination of service of Employment of Educators and Public
Service Acts staff.
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Name of Post : Humam Resource Clerk, Human Resource Provisioning
X 8 Posts

Sub - Directorate : Corporate Management

Post Status : Permanent

Salary Level : 05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a - R279 708.00 p.a

Centre : Vhembe West District, Ref No: LDOE 136/06/2026
Vhembe East District x 2 Posts, Ref No: LDOE 137/06/2026
Capricorn North District, Ref No: LDOE 138/06/2026

Mopani East District x 2 Posts, Ref No: LDOE 139/06/2026
Sekhukhune East x 2 Posts, Ref No: LDOE 140/06/2026

Minimum Requirements:
e Grade 12/Matric Certificate

A qualification/s in Public Administration/Human Resource Management/Public
Management will be an added advantage.

Knowledge and Skills:

Knowledge of Public Service regulations, policies and legislations. Report writing.
Good communication skills (verbal and written). Good organizing skills. Functional
computer literacy (Ms word, PowerPoint, Excel and Outlook).

Duties:

* Provide personnel administration clerical support services.

* Administer human Resources provisioning services for Employment of
Educators and Public Service Acts staff

e Facilitate recruitment process

e Facilitate transfers and translations.

e Facilitate secondments.

Name of Post : Registry Clerk x 9 Posts

Division : Records Management

Post Status : Permanent

Salary Level : 05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a - R279 708.00 p.a

Centre : Vhembe East District x 3 Posts, Ref No : LDOE 141/06/2026

Capricorn North District x 3 Posts, Ref No : LDOE 142/06/2026
Mopani East District x 2 Posts, Ref No : LDOE 143/06/2026
Vhembe West District, Ref No : LDOE 144/06/2026

Minimum Requirements:

e Grade 12/Matric Certificate

* A qualification in Public Administration/Human Resource Management/Public
Management/Archives will be an added advantage.
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Knowledge and skills:

Knowledge of Public Service regulations, policies and legislations. Report writing.
Good communication skills (verbal and written). Good organizing skills. Functional
computer literacy (Ms word, PowerPoint, Excel and Outlook).

Duties:

e Provide records management/registry services.

e Handle incoming and outgoing correspondence.

e Render an effective filing and record management service.

Name of Post : SCM Clerk: Purchases x 2 Posts

Sub - Division : Acquisition, Purchases & Stores

Post Status : Permanent

Salary Level : 05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a — R279 708.00 p.a

Centres : Vhembe West District x 2 Posts, Ref No: LDoE 145/06/2026

Minimum Requirements:
o Grade 12/Matric Certificate
e A qualification in the Finance/SCM field will be an added advantage.

Knowledge and Skills:

Data capturing. Collecting statistics. Knowledge of SCM regulations, policies and
legislations. Report writing. Good communication skills (verbal and written). Good
organizing skills. Functional computer literacy (Ms word, PowerPoint, Excel and
Outlook).

Duties:

* Render purchases management clerical support.
e Render purchases management services.

° Render stores services.

Name of Post : SCM Clerk: Acquisition Management x 5 Posts

Sub - Division : Acquisition, Purchases & Stores

Post Status : Permanent

Salary Level : 05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a — R279 708.00 p.a

Centres : Mopani West District, Ref No: LDOE 146/06/2026
Mopani East District, Ref No: LDOE 147/06/2026
Vhembe West District, Ref No: LDOE 148/06/2026

Sekhukhune South District X 2 Posts,
Ref No: LDOE 149/06/2026
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Minimum Requirements:
* Grade 12/Matric Certificate
e A qualification in the Finance/SCM field will be an added advantage.

Knowledge and Skills:

Data capturing. Collecting statistics. Knowledge of SCM regulations, policies and
legislations. Report writing. Good communication skills (verbal and written).
Good organizing skills. Functional computer literacy (Ms word, PowerPoint, Excel
and Outlook).

Duties:

* Provide secretariat or logistical support during the bid consideration and
contracts conclusion processes.

e Write bid invitations.

* Request and receive quotations.

» Place orders. Issue and receive bid documents.

Name of Post : Administrative Clerk: Asset Management Services
X 2 Posts
Sub - Division : Assets & Fleet Management Services
Post Status : Permanent
Salary Level : 05
Salary Notch : R237,453.00 per annum
Salary Range : R237, 453.00 p.a — R279 708.00 p.a
Centres : Sekhukhune East District, Ref No: LDOE 150/06/2026
Mopani East District, Ref No: LDOE 151/06/2026

Minimum Requirements:
e Grade 12/Matric.

* A qualification in Finance/SCM will be an added advantage.

Knowledge and Skills:

Data capturing. Collecting statistics. Knowledge of SCM regulations, policies and
legislations. Report writing. Good communication skills (verbal and written). Good
organizing skills. Functional computer literacy (Ms word, PowerPoint, Excel and
Outlook).

Duties:

* Allocate assets as per purchasing request.

* Maintain and update the fixed asset register.

 Conduct asset verification in line with asset management policy and procedures.
* Render disposal service of assets for the Fund.
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Name of Post : Administrative Clerk, Fleet Management Services
X 3 Posts

Sub - Division : Assets & Fleet Management Services

Post Status : Permanent

Salary Level : 05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a — R279 708.00 p.a

Centres : Mopani West District, Ref No: LDOE 152/06/2026

Capricorn North District, Ref No: LDOE 153/06/2026
Sekhukhune South District, Ref No: LDOE 154/06/2026

Minimum Requirements:
e Grade 12/Matric Certificate
¢ A qualification in Fleet management will be an added advantage.

Knowledge and Skills:

Data capturing. Collecting statistics. Knowledge of SCM regulations, policies and
legislations. Report writing. Good communication skills (verbal and written). Good
organizing skills. Functional computer literacy (Ms word, PowerPoint, Excel and
Outlook).

Duties:

* Provide secretariat services in the fleet management services.
* Render support service in the maintenance and repair of fleet.
e Provide record keeping of all fleet documents/records.

Name of Post : Administrative Clerk, Security and Facilities Management
x 5 Posts

Sub - Division : Security and Facilities Management

Post Status : Permanent

Salary Level :05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a — R279 708.00 p.a

Centre : Mopani West District, Ref No: LDOE 155/06/2026
Mopani East District, Ref No: LDOE 156/06/2026
Capricorn North District, Ref No: LDOE 157/06/2026
Sekhukhune South District, Ref No: LDoE 158/06/2026
Waterberg District, Ref No: LDoE 159/06/2026

Minimum Requirements:
¢ Grade 12/Matric Certificate.
e Arelevant NQF level 6 qualification will be an added advantage.

Knowledge and Skills:
Knowledge of Public Service regulations, policies and legislations. Report writing.
Good communication skills (verbal and written). Good organizing skills. Functional
computer literacy (Ms word, PowerPoint, Excel and Outlook).
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Duties:
* Handle security and facilities management services.
* Handle and administer security measures including access control.
* Handle and facilitate office accommodation in line with policies and procedures.

Name of Post : Accounting Clerk, Financial Administration x 2 Posts

Division : Financial Administration

Post Status : Permanent

Salary Level : 05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a - R279 708.00 p.a

Centre : Capricorn North District, Ref No: LDOE 160/06/2026
Mopani East District, Ref No: LDOE 161/06/2026

Minimum Requirements:
o Grade 12/Matric Certificate.
* A qualification in Finance will be an added advantage.

Knowledge and skills:

Knowledge of Finance policies, legislations and Treasury Regulations. Report
writing. Good communication skills (verbal and written). Good organizing skills.
Functional computer literacy (Ms word, PowerPoint, Excel and Outlook).

Treasury Regulations. Computer literacy, Communication skills (written and verbal),

Planning and Organizing skills, Interpersonal skills. Accounting skills.

Duties:
e Provide secretariat support for financial administration and reporting services.
¢ Verify financial vouchers/invoices before payments are made.

Name of Post : Administrative Clerk, Learning and Teaching Support
Material (LTSM) x 4 Posts

Division :LTSM

Post Status : Permanent

Salary Level : 05

Salary Notch : R237,453.00 per annum

Salary Range : R237, 453.00 p.a — R279 708.00 p.a

centre : Sekhukhune South District x 2 Posts, Ref No: LDoE 162/06/2026
Head Office x 2 Posts, Ref No: LDoE 577/06/2026

Minimum Requirements:
* Grade 12/Matric Certificate.
e A qualification in Inventory Management will be an added advantage.
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Knowledge and skills:

Knowledge of Finance policies, legislations and Treasury Regulations. Report
writing. Good communication skills (verbal and written). Good organizing skills.
Functional computer literacy (Ms word, PowerPoint, Excel and Outlook).

Treasury Regulations. Computer literacy, Communication skills (written and verbal),

Planning and Organizing skills, Interpersonal skills.

Duties:

* Administer LTSM services for schools.

» Capture and compile requisitions from schools

e Provide record keeping on retrieval and retention of LTSM.
¢ Compile of reports.
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ANNEXURE B

Postal Address

| Physical Address

| General Enquiries

The District Director

Capricorn North Education District
Private Bag X 9711

Polokwane 0700

'

Cnr Blaauwberg & Yster
Street
Ladanna, Polokwane

Mr L Chipa
Cell No: 082 647 2268

The District Director

Capricorn South Education District
Private Bag X 03

Chueniespoort 0745

Old Parliament Complex
Lebowakgomo

Ms J Ntsoane
Cell No: 082 906 3848

The Acting District Director
Sekhukhune South Education District
Private Bag X 70

Lebowakgomo 0737

Old Parliament Complex
Lebowakgomo

Ms P Mageza
Cell No: 082 906 3905

The Acting District Director
Sekhukhune East Education District
Private Bag X 9041

Burgersfort 1150

The District Director

Mopani East Education District
Private Bag X 578

Giyani 0826

83 Aloe Street
Stand No 2314 Ext 4
Aloeridge West
Burgersfort

Mr MS Phasha
Cell No: 082 714 3699

Old Parliament Building
Giyani

Mr N Sono
Cell No: 079 693 0085

The District Director
[ Mopani West Education District
| Private Bag X 4032
| Tzaneen 0850

27 Peace Street
Prosperitas Building
Tzaneen

The Acting District Director

J’ Vhembe East Education District
Private Bag X 2250
Sibasa 0970

Mr MW Raholane
Cell No: 082 881 6102

Block D
Old Parliament Building
Thohoyandou

Ms AB Sivhabu
Cell No: 066 044 2157

The District Director
Vhembe West Education District
Private Bag X 2250
Sibasa 0970

Old Parliament Building
Makwarela

, The Acting District Director
Mogalakwena Education District

Private Bag X 601

Mahwelereng 0626

Mr NA Rasila j
Cell No: 082321 1554 |

805 Rufus Seakamela Street

Mahwelereng

The Acting District Director

Waterberg Education District

Private Bag X 1040
Modimolle 0510

84 Limpopo Street
NTK Building
Modimolle

Ms MO Sebyetseba <J
Cell No: 072 623 6644

Ms K Songwane
Cell No: 079 495 5398 |
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